EPISCOPAL CHURCH WOMEN OF PROVINCE I 
NOMINATION FORM 

PROVINCE 1 UNITED THANK OFFERING REPRESENTATIVE 
Contact Information
	Applicant Name
	

	Address 

(include city, state, zip)
	

	Telephone (home)
	

	Telephone (cell)
	

	Email
	

	Diocese
	

	Bishop’s Name
	


Please read and review the UTO Board responsibilities and expectations on the last page before completing the nomination form.
Personal/Professional Biography
Please attach a 1-2 page resume, which includes: career background, volunteer activities/community involvement other than within or through your church, talents, hobbies, and interests.
United Thank Offering and Episcopal Church Involvement

Please share your past and present involvement at the parish, diocesan, provincial, and national levels.
Questions Regarding Participation on the UTO Board
1.  Describe briefly the leadership, organizational and technology skills as well as any other skills that you would bring to the Board.
2.  What interests you most about serving on the UTO Board?
3.  The Province UTO Representative is a liaison between the UTO Board and the Province.  What are your hopes, dreams, and expectations for your UTO work within the Province and on the Province 1 ECW Board? Attach additional pages as necessary
4.  What else would you like to share? 
5. The Board depends on electronic communication, and requires Board members to be capable in the following areas:
(Please write yes or no in response to the following questions.)
______ Do you have a computer with internet access?

______ Do you have, use and check email 
______ Do you have, use and check social media?

______ Do you use Word for word processing?
______ Do you use Excel spreadsheets?

______ Can you work in collaborative environments like Google Docs?

______ Are you able to attend electronic meetings such as Zoom?

Please return  this nomination form by March 31, 2024 form along with a 1-2 page resume to:
Susan Howland, Province 1 ECW President
province1ecw@gmail.com
Thank you for considering service on the United Thank Offering Board!
UTO Board Responsibilities and Expectations
Having an understanding of the structure of the organization is beneficial. Helpful resources are posted on the UTO website: https://episcopalchurch.org/united-thank-offering  and UTO blog: https://unitedthankoffering.com/
 Of particular note are:

• The history of the United Thank Offering and how it has evolved over the years;

• The connection of the United Thank Offering to the Episcopal Church Women (hereafter, ECW) and to the Domestic and Foreign Missionary Society (DFMS); and

• The UTO Board Orientation Handbook and governing documents (bylaws, policies and procedures). https://unitedthankoffering.com/about-uto/board/
Members of the Board are the ambassadors of the spiritual discipline of gratitude in The Episcopal Church. It is the responsibility of each Board member to exhibit professionalism, high standards of service and performance, accountability, the value of discipline, and the importance of teamwork.

Prerequisites for Board Participation

Before attending the first meeting each member should:

• have read and completed the Conflict-of-Interest Policy and Sexual Harassment Policy and signed a copy to be returned to the UTO Staff, Board President, and Board Secretary: 

• have completed the Safe Church Policy training in your local parish or diocese or online to meet the UTO Board requirements, and have submitted a certificate of completion to the UTO Office;

• have completed the Anti-Racism training in your parish or diocese and have submitted a certificate of completion to the UTO Office;

• be physically able to fly and meet the travel and endurance demands of meetings including UTO Grant site visits;

• complete up-to-date personal health and emergency contact form;

• have and maintain a current passport.

Tasks Between Meetings for Province Representatives:

• Educate, support, and work with Diocesan UTO Coordinator(s) to introduce, expand, and maintain UTO in each diocese within the province.

• Establish and maintain frequent communication with the following people in your province: all bishops, bishop support staff, UTO Diocesan Coordinators, ECW Province President, Province Synod staff person, and others as is customary in your province. (It is the responsibility of each province rep to contact the pertinent ECW or Province Synod or Council to define outside responsibilities.)

• Keep abreast of Ingathering amounts from the dioceses within your province so that dioceses where amounts drastically decline can be contacted and discrepancies resolved. Financial Secretary/UTO Staff will provide ingathering data periodically to assist province representatives.
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